
Board Of Directors Conflict of Interest Policy  
 

Introduction 
 
The aim of this policy is to provide guidance on the legal requirements and set out the policy of Office 
Space in Town in relation to conflicts of interest. 
 
In their capacity as Directors, the members of the Board (the “Board”) of the Company (“Company”) 
must act at all times in the best interests of the Company. The purpose of this policy is to help inform 
the Board about what constitutes a conflict of interest, assist the Board in identifying and disclosing 
actual and potential conflicts, and help ensure the avoidance of conflicts of interest where necessary.  
 
All elected or co-opted Directors may face potential conflicts and must manage such conflicts carefully. 
When engaged in the business of Office Space in Town, the Directors must act independently of any 
other organisation that they may represent and act only in the best interests of the Company. If this 
would lead to a Director acting in a way which conflicts with the interests of any other organisation of 
which he or she is also a Director, the Director must consider whether they personally have a conflict 
of interest – they may do if they owe a duty of loyalty to any other organisation of which they are also 
a Director. 
 

What is a conflict of interest? 
 
All direct and indirect conflicts of interest with our business, whether economic, personal or through 
family relationships, must be disclosed as soon as they are known. Directors must also avoid situations 
which may give rise to a conflict of interest with our business.  This will include any direct or indirect 
interest or association: 
 

• That conflicts with our projects, business transactions or business plans 
 

• In or with our competitors 
 

• With members of our staff or stakeholders 
 

• That conflicts with our joint ventures 
 

Overview of the conflicts procedure 
 
This policy may be enforced against individual Board members as follows. 
 
1. Board members have a duty to conduct themselves without conflict to the interests of the 

Company. In their capacity as Board members, they must subordinate personal, individual 
business, third-party, and other interests and prioritise loyalties to the welfare and best interests 
of the Company.  

 
2. A conflict of interest exists when there is evidence of, or the appearance that a Board Member’s 

personal interests have influenced or may influence Company transactions or operations, or that 
these interests take precedence over the interests, goals, and/or mission of the Company. 

 
3. All conflicts of interest are not necessarily prohibited or harmful to the Company. However, 

transparency is vital, and full disclosure of all actual and potential conflicts are required. A 
determination will be made by those Board members without a relevant interest, and any Board 



members with a relevant interest will not participate in debates and any subsequent votes on the 
matter in question.   

 
4. All actual and potential conflicts of interest must be disclosed by Board members to the Board 

members without a relevant interest whenever a conflict arises. The Board members without a 
relevant interest will make a determination as to whether a conflict exists and what subsequent 
action is appropriate (if any). The Chair of the Board will retain the right to modify or reverse such 
determination and action, and shall retain the ultimate enforcement authority with respect to the 
interpretation and application of this policy. 

 
5. There may be situations where all the Directors have an interest and arguably a conflict of interest, 

for instance because of an actual or potential benefit to organisations or interests they represent. 
In such situations each Director, having declared his or her conflict of interest, may remain at and 
contribute to discussion at the meeting, be counted in the quorum and vote on the matter. 

 
6. On an annual basis, all Board members will be provided with a copy of this policy and required to 

complete and sign to acknowledge their obligations in this respect. All completed forms will be 
provided to and reviewed by the Chair of the Board, along with any conflict information provided 
by Board members.  

 
7. Where there is a conflict of interest, the Board will keep a written record of the nature of the 

conflict, which Board members were affected, whether the conflict was declared in advance, a 
summary of the discussion that took place, which Board members were present, whether anyone 
withdrew from that discussion, and how the Board members took the decision in the best 
interests of the Company.  

 
8. If the Company prepares its accounts on an accruals basis, then it must include details of any 

payments or other benefits received by Board members and those connected with them. 
 

 
__________________________________________________________________________________ 
 
 
I have read the Company’s Conflict of Interest Policy as detailed above and agree to comply fully with 
its terms and conditions at all times during my service as a Company Board member. If at any time 
following the submission of this form I become aware of any actual or potential conflicts of interest, 
or if the information provided below becomes inaccurate or incomplete, I agree to notify the Chair of 
the Board in writing.  
 
 
 
Signed:  …………………………………………………………………… Date:  …………………………………………………………. 
 
 
 
PRINT NAME:  …………………………………………………………. 


