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Office Space in Town’s Green Purchasing Policy  
  
Mission Statement  
Office Space in Town (OSiT) Green Purchasing Policy demonstrates our commitment to 
environmental sustainability. By purchasing "Green" products, OSiT will lead the way in playing a 
significant role in the development of environmental sustainability at our buildings and in the local 
community. 
 
  
Goals  
OSiT will strive to balance environmental and fiscal responsibilities in making Green Purchasing 
decisions. We will promote the use of products with the highest percentage of recycled content 
available, provided that the products meet acceptable use and performance standards.  
 
The Importance of Green Purchasing  
Sustainable development involves using the Earth's natural resources (i.e. both renewable and non-
renewable resources) to fulfil our present needs without affecting the needs of next generations. 
"Green Purchasing" is an important element to achieve sustainable development. Consequently, 
when one considers buying something, he/she should think about the adverse environmental 
impacts associated with the product during its full life-cycle.  
However, environmentally preferable products are sometimes more expensive to purchase than 
alternative products. This circumstance can discourage green purchasing by consumers seeking 
lower costing products without significant environmental benefits. Nevertheless, buying "greener 
products" doesn't necessarily mean paying more, especially when other cost factors are 
considered.  
It is important to recognize and appreciate that proper and effective green purchasing doesn't simply 
lead to environmental benefits, but also helps purchasers reduce full life-cycle costs and thus save 
money. For practitioners, another significant benefit of green purchasing is the major contribution its 
adoption and application can make to the establishment and demonstration of a broader overall 
Environmental and Social Governance (ESG) strategy and image.  
 
 

Green Purchasing  
Green Purchasing is the practice of procuring goods and services that cause less harm to the 
environment, and the living beings that depend upon it for survival. Green Products are those 
manufactured with more environmentally-friendly materials or which are produced with minimal 
impact to the environment.  
OSiT will strive to purchase materials that are:  

• Durable, as opposed to single use or disposable  
• Non-toxic or minimally toxic, preferably biodegradable  
• Highly energy-efficient  
• Recyclable or safely disposable  
• Made from raw materials obtained in an environmentally sound, sustainable manner  
• Manufactured in an environmentally sound manner  
• The cause of minimal or no environmental damage during normal use or 
maintenance  
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• Shipped with minimal packaging (consistent with care of the product), preferably 
made of recycled and/or recyclable materials  

Products that meet the above criteria will be considered Green Products.  
 
 

Procedures  
OSiT is committed to minimizing our impact on the environment and reducing our dependence on 
non-renewable energy. The Director of ESG is charged with establishing guidelines for OSiT’s 
Sustainable Practices including: Green Building Design; Green Building Renovations; Climate 
Protection Practices; Clean Energy Standards; Sustainable Transportation Practices; Sustainable 
Operations; Recycling and Waste Management; and Environmentally Preferable Procurement.  
When appropriate, OSiT will include a clause in its bidding specifications that reads: "OSiT is 
committed to buying products with recycled content or environmentally sustainable alternatives.  
Please offer any alternatives that you feel are available for this product and supply all relevant 
specific information about the product."  
 

Any existing limitation within OSiT’s Policies and Procedures prohibiting or restricting the purchase 
or use of recycled product shall be amended to encourage the purchase and use of recycled 
products to conform to this policy. This will also be reviewed annually.  
 
OSiT will give preference to supplier organisations that have a third party certified environmental 

management system to ISO 14001:2015 (or another type of certification/assurance that is accepted 

nationally as an acceptable alternative.   

All suppliers must complete our Contractor Competence Questionnaire and OSiT aim to use 

suppliers who score a minimum of 65 points or above.  

 
Initiatives  
 

‘Can O Water’  
We have a no single use plastic policy at our Business Centres. We teamed up with 'Can O Water' 
to provide water in aluminium cans in our Reception areas.   
 

Sustainable packaging   
At our cafe / bar - The Deck - we purchase all our disposables stock from the "Sustain range" at 
London Bio Packaging:   
https://www.londonbiopackaging.com/   
We don't stock any drinks in plastic bottles either - only cans or glass bottles.   
Our Coffee cups and lids are also fully compostable, made from paper with a PLA lining (made from 
plants - corn, cassava, sugarcane, etc.).  
We don't stock any drinks in plastic bottles either - only cans or glass bottles.   
  
   

Office Supplies  
We have embarked on a 'paperless' admin office journey with all current office documents being 
scanned and uploaded to our Sharepoint and all client documents going forward to be digitally sent 
and received.   
   

Eco cleaning products  

https://www.londonbiopackaging.com/
https://www.londonbiopackaging.com/
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Going eco with our cleaning products - current project in progress to initiate using eco friendly 
cleaning products across all of our buildings.  

 

For all products, the Green Purchasing Policy shall give preference to products that can robustly 

demonstrate the optimum combination of the following: 

a) have ISO 14024 (type I) compliant ecolabel certification 

b) have ISO 14025 (type III) compliant ecolabel certification 

c) have nationally recognised ethical/responsible sourcing third party certification 

d) generate less waste during use/installation 

e) after use on the asset, are more readily reusable 

f) are accepted by local recycling collection services 

g) can be sourced locally 

h) are from reused (preferred) or recycled sources 

i) utilise circular economy principles, e.g. servitisation, manufacturer take-back, material passports. 

j) For timber (and timber based) products must have FSC certification or another type of certification 

that is accepted nationally.  
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